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UNIVERSITY OF LINCOLN STUDENTS’ UNION

JOB DESCRIPTION 
	JOB TITLE: RAG Officer

	DEPARTMENT: Volunteer Officers (Volunteering & Employability)

	LOCATION: Students’ Union
	REPORTS TO: VP Welfare & Community 


	SALARY: Voluntary

	DATE:  


	Context


	The Students’ Union is an independent body affiliated to the National Union of Students and exists to support students in both their academic and non-academic experiences; whilst working closely with the University and local community

Student Leaders are elected by the student body, and supported by the staff’s expertise to deliver services and represent student needs; to enhance the experience of all students at the University of Lincoln.


	Job Purpose


	To lead fundraising activity on behalf of University of Lincoln students, for charities selected annually by the student body.


KEY RESPONSIBILITIES

	Key Responsibilities

	To Chair all meetings of the RAG Committee 
To authorise decisions effecting RAG with approval from the VP Welfare and Community and the Executive Committee
To lead the RAG Committee in undertaking activities with the aim of raising as much money as possible by legitimate means for the benefit of selected charities (both local and national)
To ensure all activities are safe and follow the agreed health and safety procedures, such as event and trip registrations
To gather charitable requests for fundraising donations, and support the RAG Committee in deciding which charities to provide donations to. 

To be responsible for the liaison with local charities for whom the RAG Committee is fundraising

To provide suitable opportunities for the celebration of fundraising work undertaken by RAG, liaising with local charities where appropriate

To promote the fundraising activity undertaken by the RAG Committee. 

To support the campaigns of the Vice President Welfare & Community, and the Campaigns Network.  

	In addition, undertake such duties as may reasonably be requested and that are commensurate with the nature and grade of the post.




PERSON SPECIFICATION
	Could you be the next RAG Officer?

	Are you confident in speaking to a range of people about topics which are important to you? Can you write clearly and engagingly, and speak publicly in a powerful and interesting way?

Do you have the ability to be diplomatic and to negotiate effectively, showing respect when putting across ideas and reaching conclusions which benefit all involved?

Do you feel confident in leading by example, and working with a range of people to achieve your aims an ultimately make a difference?

Are you passionate about representing student views on specific issues, gathering feedback and ideas to ensure that everything you do is evidence-led and in the best interest of students?

Can you confidently manage projects and events in an organised and effective way, in order to get the most from them, effectively managing your time?
Are you passionate about fundraising to support local and national charities?

Do you want to make a change and be part of the student experience here at Lincoln?
YOU COULD BE THE NEXT RAISE & GIVE OFFICER!



ADDITIONAL INFORMATION

	Scope and Dimensions of The Role
	Work in a manner that reflects the values of the organisation as shown in ULSU’s constitution and strategic plan, and in line with ULSU policies and procedures. 

Promote a positive image of the University of ULSU at all times.

Keep abreast of relevant national and local developments and attend conferences, training events and meetings as necessary.

Maintain confidentiality in respect of all areas of the job responsibilities and be aware of current policy relating to the Data Protection Act 1998.

Engage in appropriate training programmes as identified by your line manager.

Actively follow and promote ULSU policies.

Some attendance at meetings outside normal office hours may be required.

Maintain confidentiality in respect of all areas of the job responsibilities, and be aware of current policy in relation to the Data Protection Act 1998. 

To undertake such other additional duties as may be required from time to time within the overall scope of the appointment.


	Key Working Relationships


	Executive Officer team, particularly the VP Welfare & Community
Fellow Volunteer Officers

Students’ Union staff team, including Volunteering & Employability
Relevant local community groups



	External Contacts


	National Union of Students

Regional and National Community Reps
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