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	Coach’s Name
	     
	Date
	     

	Club/Society
	     
	Hours agreed
	     

	Coach’s Telephone
	     
	Coach’s E-Mail
	     

	Coach’s Address
	     


	DBS checked?
	First aid certificate submitted?
	Qualifications submitted and checked?

	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No     FORMCHECKBOX 
 Do not have
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  Level One   FORMCHECKBOX 
  Level Two
 FORMCHECKBOX 
  Level Three  FORMCHECKBOX 
  or state other



 FORMCHECKBOX 
  Volunteer
 FORMCHECKBOX 
  Paid coach    Cost per hour agreed [£     ] 
(Level 1 Max £15.00 / Level 2 Max £20 / Level Max £25
 FORMCHECKBOX 
 x1 photo attached (passport size)         FORMCHECKBOX 
 Lesson plan attached (MANDATORY)
	Day
	Start time
	Finish time
	Total hours

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	Total
	     


	Coach signature
	     

	Treasurer signature
	     

	Activities approved
	
	
	

	DBS Sent 
	Ref No
	Date
	     

	DBS completed - actions
	YES/NO
	Ref No:
	Expires:


· Coaches are not authorised to start coaching until DBS checks and coaching agreements are confirmed.

· All approved coaches will have to sign in and out at the Sports Centre reception at all times.

· Lesson plans must be submitted with this form; coaching will be monitored at all times.

· Any payment claims will not be authorised unless the DBS & Coaching agreements are completed! Claims must be submitted monthly and within 28 days to the finance department with completed time sheets attached.  Failure to do so will result in refusal of payment.
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