
 
 
 
University of Lincoln Students’ Union 

Annual Risk Assessment for Activities 
 

 Activity Details 

Activity Name I'm Bored Society 

Date Of risk Assessment Completion 11/11/2019 

Risk Assessment Review Date   11/11/2020 

 Ongoing Assessment 

The Risk Assessment process must be ‘on-going’ and ‘dynamic’. 

In other words, professional judgements and decisions regarding safety will need to be made during the activity. If the control measures aren’t sufficient, the activity must 
not proceed. 

All personnel involved with the running of the activity must receive very clear guidance and instructions for the management of the activity and be very clear about their 
own roles and responsibilities for each aspect of the event and carry these out under the guidance given. 

The whole team must be told that under no circumstances are they to admit liability in case of any accidents; all incidents or questions involving insurance must be 
referred to Lincolns Students’ Union as soon as possible, no later than the working next day. 

 
What is an Annual Risk Assessment? 

 
An Annual Risk Assessment is a risk assessment done once a year that covers all regular society or sport activity during that year period. It is designed to cover the regular activities that your 
society or sport undertakes (E.g. Meetings, Training, Competitions, and Trips in the UK). Larger-scale events and activities will need to be risk assessed separately and in more detail 
depending on the type of event (E.g. Trips abroad or to high risk sites, Guest Speakers). 

 
How to fill out the Annual Risk Assessment 

 
Like the normal Risk Assessment, the Annual Risk Assessment has the same sections requiring the same inputs. However the main difference of this assessment is that the hazards should 
be more general. It is there to cover all general activity that you undertake as a society. We have produced a template Annual Risk Assessment for you to use, this contains a wide selection 
of hazards that the majority of societies will encounter through the year. If your society does more activities with additional hazards, or the hazards are slightly different to the ones listed, 
you must add these or make the necessary changes. 



Risk Rating Guide 
Below is a simple guide to help risk assessors determine the risk rating of each hazard identified. 

A Risk Assessment should be ‘Suitable and Sufficient’. That is to say: 

♦ It should identify the risks arising in connection with the activity. 
♦ The level of detail included should be proportionate to the risk. 
♦ It must consider all those who might be affected i.e. staff, students, etc. 
♦ It should be appropriate to the activity and should identify the period of time for which it is to 

remain valid. 
 
 

Risk = Likelihood X Consequences 
 

Likelihood Score  The consequence Score 

Highly Unlikely 1 Slightly Harmful Bruising, minor cuts, grazes, Strains, Sprains, 1 

Unlikely 2 Harmful Loss of consciousness, blood loss, burns, breaks or injury resulting in Visit to A&E. Other non- 
permanent chemical effects. Corrosive toxic, flammable substances, mild chemical irritation of 
eyes or skin. Harmful, irritant substances 

2 

Likely 3 Extremely 
Harmful 

Permanent /partial/total disablement or other reportable injury/disease. Single Death or 
Multiple Death 

3 

 
Risk Rating Action Risk 

Score 
Insignificant 
Risk 

No further action required unless incidents occur 1 

Low Risk No additional controls may be needed overall, but specific hazards may be reduced. Monitoring is required to ensure controls are 
maintained. Review if an incident occurs or more effective controls become available. 

2 

Medium Risk Efforts should be made to reduce the risk over a defined period of time. 4 
High Risk Work should not be started until the risk has been reduced. If work is in progress Urgent action should be taken to reduce or control 

risks. 
6 

Extreme Risk The activity should cease until risks have been reduced to an acceptable level. 9 



 

Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 

Ri
sk
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What are the controls and actions? 

(use numbers) 
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Who is 
responsible for 
the control? 

Area of Activity : All-Member Meetings 

Tripping/ falling Injuries could be sustained 
through falling over objects. 
Injuries include: cuts, 
bruises, scrapes, sprains, 
scrapes 

Everyone Low 1. Keep the environment uncluttered (out of the path of people) 
2. First aiders should be known to all members 
3. Make trailing wires clearly visible 
4. Wet floor signs to be used where possible and appropriate 

Insign 
ifican 
t 

Committee 

Stairs Tripping/ slipping hazard Everyone Low 1. Ensure activities take place well away from stairs 
2. Wet floor signs where possible and appropriate 

Insign 
ifican 
t 

Committee 

Allergies Allergic reactions to food/ 
snacks/ drinks at meetings 

People with 
allergies 

Medi 
um 

1. Ensure allergies are known by designated committee members 
2. Inform members if any major or common allergens are present. 

Low Committee 

People requiring 
medication 

Episodes or conditions 
being triggered during a 
meeting 

People 
requiring 
medication 

Medi 
um 

1. Ensure designated members of the committee are aware of any 
medical conditions and appropriate medication 

2. Take appropriate measures to reduce risk of affecting conditions of 
members at events wherever possible. 

Low Committee 

Area of Activity : Socials/ Events 

Intoxication Antisocial behaviour, 
potential alcohol poisoning, 
falling/ tripping 

Everyone High 1. Contact the police immediately should any member be found in 
possession of illegal narcotic substances. 

2. Any member found to be under the influence of illegal narcotic 
substances will be reported to the appropriate authority/ service. 
Appropriate actions depending on circumstances will then be 
taken. 

3. Responsible alcohol consumption will be encouraged at all events. 
4. No members shall be pressured into consuming alcohol and 

alternatives shall be made available. 

Medi 
um 

Committee 

Slips, Trips and falls Injuries could be sustained 
through falling over objects. 
Injuries include: cuts, 
bruises, scrapes, sprains, 
scrapes 

Everyone Low 1. Keep environment uncluttered 
2. First aiders to be made known to all members 
3. Make trailing wires/ cables visible or point them out to members 
4. Wet floor signs to be used where possible and appropriate 

Insign 
ifican 
t 

Committee 

Fire Burns and smoke 
inhalation. 
May lead to fatal injuries 

Everyone Medi 
um 

1. Ensure fire procedures for the venue are known and followed 
2. Check with the venue that they are complicit with all fire safety 

regulations and legislations. 

Low Committee and 
Members 



 

Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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Who is 
responsible for 
the control? 

 in the event of being 
trapped 

  3. In the event fire is used (BBQ/ Campfire ect.) it should be minded 
at all times and no intoxicated member should be tending to the 
fire. 

4. In events where fire will be used, a separate risk assessment shall 
be filled out 

  

People requiring 
Medication 

Episodes or conditions 
being triggered during an 
event 

People 
requiring 
medication 

Medi 
um 

1. Ensure designated committee members are aware of any medical 
conditions of members and appropriate medication 

2. Take appropriate measures to reduce risk of events triggering 
conditions of members wherever possible 

Low Committee 

Collisions Potential bruises, head 
injuries, cuts, nosebleeds, 
broken bones 

Everyone Medi 
um 

1. Ensure everyone keeps a safe distance from each other 
2. Check with the locations health and safety information that is given 

before starting an activity 
3. Remind people and to keep an eye out for people 

Low Committee 

Falls Falling down slides/ steps Everyone Medi 
um 

1. Sure that the steps are clear and clutter free 
2. Remind people not to run 
3. Ensure people have seen the health and safety information that is 

provided 

Low Committee 

Fatigue / Exhaustion Could cause loss of 
concentration, leading to 
other risks such as collision 

Everyone Medi 
um 

1. First aiders to be reminded to all members 
2. Ensure that a suitable break is given across all members, so 

everyone can rest for a bit to regain energy 
3. Take action straight away if someone looks exhausted or showing 

signs of fatigue 

Low Committee 

Dehydration Could cause lack of energy 
leading to exhaustion 

Everyone Medi 
um 

1. Remind members about drinking and the locations free water 
2. Give members a break so they can rehydrate them selves 

Low Committee 

Friction burns Protentional open cuts Everyone Medi 
um 

1. Remind members to wear suitable clothing for the social 
2. Remind members to use the equipment provided properly and 

suitably 

Low Committee 

Members walking 
home alone 

Members possibly being 
harassed or being in an 
unsafe environment 
walking back 

Everyone Medi 
um 

1. To ensure that any member is wanting to leave, a committee 
member will offer assistant to member walking back, or arrange a 
taxi until picked up, or wait for a friend of theirs to meet with the 
committee member before leaving the activity 

2. To remind members about the dangers of walking home alone, and 
to tell someone if they are leaving to ensure someone is aware that 
they will no longer be present 

low Committee 



 

Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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What are the controls and actions? 

(use numbers) 
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Who is 
responsible for 
the control? 

    3. If it’s a girl, to remind them about the Lincoln gang safety group 
chat on Facebook that they can use for assistance of getting home 
with a trusted member of the group 

  



Sign Off 
The undersigned believe this assessment to cover all significant risks associated with the above activity and accept their responsibilities for ensuring associated controls are 
in place 

 

Authorisation 

Position Print Name Sign Date 

President CALLUM DARLEY GIBSON  

 

06/09/19 

Vice President KAILEN LITTLEWOOD  06/09/2019 

Treasurer ELLIOT TAYLOR  06/09/2019 

Activities Co-ordinator Jessica Skill  13/11/2019 

Please detail how this risk assessment will be communicated to all parties who must comply: 
 

Communication 

Who needs to understand this 
assessment? 

How will this be communicated to them? Person Responsible Date 

All Members Briefing will be given at the first event and to all 
members individually who join on a later date 

Copy will be emailed to all members shortly after 
they join the society. 

President/ Vice President 06/09/2019 
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