
University of Lincoln Students’ Union 

Annual Risk Assessment for Activities  

 

What is an Annual Risk Assessment? 
 
 An Annual Risk Assessment is a risk assessment done once a year that covers all regular society or sport activity during that year period. It is designed to cover 
the regular activities that your society or sport undertakes (E.g. Meetings, Training, Competitions, and Trips in the UK). Larger-scale events and activities will need to be 
risk assessed separately and in more detail depending on the type of event (E.g. Trips abroad or to high risk sites, Guest Speakers). 
 
How to fill out the Annual Risk Assessment 
 
 Like the normal Risk Assessment, the Annual Risk Assessment has the same sections requiring the same inputs. However the main difference of this assessment is 
that the hazards should be more general. It is there to cover all general activity that you undertake as a society.  
 

Activity Details 

Activity Name Expedition Society 

Date Of risk Assessment Completion 13/11/18 

Risk Assessment Review Date 13/11/2018 

Ongoing Assessment 

The Risk Assessment process must be ‘on-going’ and ‘dynamic’. 

In other words, professional judgements and decisions regarding safety will need to be made during the activity.  If the control measures aren’t sufficient, 
the activity must not proceed. 

All personnel involved with the running of the activity must receive very clear guidance and instructions for the management of the activity and be very 
clear about their own roles and responsibilities for each aspect of the event and carry these out under the guidance given. 

The whole team must be told that under no circumstances are they to admit liability in case of any accidents; all incidents or questions involving insurance 
must be referred to Lincolns Students’ Union as soon as possible, no later than the working next day. 



 We have produced a template Annual Risk Assessment for you to use, this contains a wide selection of hazards that the majority of societies will encounter 
through the year. If your society does more activities with additional hazards, or the hazards are slightly different to the ones listed, you must add these or make the 
necessary changes.   



Risk Rating Guide 

Below is a simple guide to help risk assessors determine the risk rating of each hazard 
identified.  

A Risk Assessment should be ‘Suitable and Sufficient’.  That is to say: 

¨ It should identify the risks arising in connection with the activity. 
¨ The level of detail included should be proportionate to the risk. 
¨ It must consider all those who might be affected i.e. staff, students, etc. 
¨ It should be appropriate to the activity and should identify the period of time for 

which it is to remain valid. 

 

Risk = Likelihood X Consequences 

 

 

Risk Rating Action Risk 
Score 

Insignificant 
Risk 

No further action required unless incidents occur 1 

Low Risk No additional controls may be needed overall, but specific hazards may be reduced. Monitoring is required to ensure 
controls are maintained. Review if an incident occurs or more effective controls become available. 

2 

Medium Risk Efforts should be made to reduce the risk over a defined period of time. 4 
High Risk Work should not be started until the risk has been reduced. If work is in progress Urgent action should be taken to 

reduce or control risks. 
6 

Likelihood Score  The consequence Score 

Highly 
Unlikely 

1  Slightly Harmful Bruising, minor cuts, grazes, Strains, Sprains, 1 

Unlikely 2  Harmful Loss of consciousness, blood loss, burns, breaks or injury resulting in Visit to A&E.  
Other non-permanent chemical effects.  Corrosive toxic, flammable substances, mild 
chemical irritation of eyes or skin.  Harmful, irritant substances 

2 

Likely 3  Extremely 
Harmful 

Permanent /partial/total disablement or other reportable injury/disease.  Single 
Death or Multiple Death 

3 

      



Extreme Risk The activity should cease until risks have been reduced to an acceptable level. 9 
   
   

  



Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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What are the controls and actions? 

(use numbers) 
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Who is 
responsible for 
the control? 

Area of Activity: Hiking 

Member Lost or 
separated from 
the group 

Person becomes 
stranded in remote area, 
becoming lost 

Anyone on 
the trip 

1 All team members have an understanding of survival skills and all 
members have a detailed itinerary and map. Trips are done in 
groups with the Committee leading, members are required to 
follow the Committee whilst on the trip. Contact details of members 
are also taken, and Committee contacts given out. 

1 The Committee 

Falling Broken bones, cuts, 
bruises, sprains. 

Anyone on 
the trip 

2 The terrain will not be overly taxing and everyone on the trip should 
have previous experience with similar conditions. Committee 
members will again provide aid and instruction. 

2 The Committee 

Adverse Weather 
Conditions 

Hypothermia, heat 
stroke.  

Anyone on 
the trip 

2 Members have been told of the weather conditions and have been 
advised on what kind of clothing to wear and bring with them. Trips 
take place within the UK so extreme weather conditions are very 
unlikely due to the climate. 

2 The Committee 

Slips and trips Broken bones, bruises, 
grazes and other minor 
injuries 

Anyone on 
the trip 

2 Members have been advised on suitable footwear that needs to be 
worn. Committee members will also select routes deemed to be 
safe and judge the safety of routes during the hikes. 

2 Each individual 
and The 
Committee 

Exhaustion Respiratory problems, 
fatigue 

Anyone on 
the trip 

1 Members are advised to take breaks throughout hikes to prevent 
exhaustion. Hikes will not be performed at an extremely fast pace 
neither for excessive durations. Ensure asthmatic members bring 
suitable inhalers. 

1 Each individual 
and The 
Committee 

Area of Activity: Archery 

Misdirection when 
shooting arrows 

Impalement, members 
and staff being hit by 
arrows 

Anyone 
participating 
in archery 
and those 
spectating 

2 All members participating in archery as well as spectators will 
receive safety instructions from event instructors on how to use 
archery equipment correctly and safely and how spectators can 
stand in a safe area. Members will wear suitable footwear to help 
prevent slips and trips when using the archery equipment which 
may otherwise cause misdirection. 

2 Each individual 
and event 
instructors 

Bow string or 
arrow 

Minor injury and 
bruising 

Anyone 
using 

3 All members will receive safety instructions from event instructors 
on how to use archery equipment correctly and safely. All members 

2 Each individual 
and event 
instructors 



Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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What are the controls and actions? 
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Who is 
responsible for 
the control? 

archery 
equipment 

participating in archery will use correct and approximate sized 
equipment as per instructed by the event instructors.  

Area of Activity: Camping 

Adverse Cold and 
hot Weather 
Conditions 

Hypothermia, heat 
stroke 

Anyone on 
the trip 

1 Members have been told of the weather conditions and have been 
advised on what equipment to bring with them. Trips take place 
within the UK so extreme cold and hot conditions are very unlikely 
due to the climate. 

1 The Committee 

Area of Activity: Food  

Undercooked/un-
hygienically 
prepared food 
made by member 

Food poisoning Anyone on 
the trip 

2 Each member will be responsible for bringing their own food and 
ensuring it is safely cooked. 

2 Each Individual 

Food allergens  Allergic reaction  Anyone on 
the trip 

2 Each member will be responsible for bringing their own food on 
trips and dealing with their requirements. Anyone on the trip must 
be aware others may be preparing food containing allergens and 
must take appropriate measures. Similarly, when eating food in a 
restaurant/pub/café etc. whilst on a trip, members must be aware of 
their own requirements and deal with these.  

2 Each Individual  

Undercooked/un-
hygienically 
prepared food 
whilst on a 
trip/social 

Food poisoning Anyone on 
the 
trip/social 

2 The Committee must ensure that the establishment visited for 
eating is of a respectable food hygiene rating. Members are 
responsible for the food they order on the day and ensuring it is 
safely cooked. 

2 The Committee 
and Each 
Individual 

Area of Activity: Socials 

Alcohol Alcohol poisoning, trips, 
slips and falls 

Anyone 
consuming 
alcohol  

2 Excessive consumption of alcohol will not be promoted.  2 Each Individual 

Area of Activity: Travel and Transport  



Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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What are the controls and actions? 
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Who is 
responsible for 
the control? 

Becoming 
separated from 
the group 

Becoming lost Anyone on 
the trip 

2 All group members will be informed of the transport information. 
They will have the Committee members’ contact information should 
they need to contact them. Committee members also have walkie 
talkies. 

2 Each Individual 

Crossing Roads Getting ran over: broken 
bones, death. 

Anyone on 
the trip 

2 The Committee will take charge when crossing roads during a hike. 
Pedestrian crossings will be used wherever possible.  

2 The Committee 

Area of Activity: Accommodation  

Falling Out of 
[bunk] Bed 

Broken bones, bruises, 
cuts 

Anyone on 
the trip 

2 Accommodation chosen will be of an acceptable standard. 2 The Committee 

Security Theft Anyone on 
the trip 

1 Members are advised not to bring excessive valuables on trips. 1 The Committee 

Security  Unwanted attention from 
members of the public  

Anyone on 
the trip 

1 Accommodation will be organised so that wherever possible 
members are in separate accommodation to members of the public 
such as private rooms in hostels where only other Society members 
can access or separate areas of campsites. 

1 The Committee 

Area of Activity: Bush craft 

Carrying Timber, 
Tree branches and 
twigs, splinters 

Being hit on the head by 
timber and eye damage 
from branches and twigs at 
eye level. 

Anyone on 
the trip 

1 Ensure timber is carried correctly as shown by the Instructors as 
well as remaining aware of surrounding branches from trees. 
Ensure members are aware of splinters in wood and how to handle 
wood carefully 

1 Each Individual 

Shelter building Shelter collapsing and being 
hit by branches 

Anyone 
participatin
g in shelter 
building 

1 Ensure proper building techniques are used as advised by the 
Instructors 

1 Each Individual 

Trips and falls in 
the area 

Broken bones, bruises, 
grazes and other minor 
injuries 

Anyone on 
the trip 

1 Members are told not to run around the area and to where suitable 
footwear 

1 Each individual 



Hazard What are the risks & 
potential injuries? 

Who is at 
risk? 
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What are the controls and actions? 
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Who is 
responsible for 
the control? 

Lifting and moving 
heavy logs 

Back injury Anyone 
participatin
g in shelter 
building 

1 Members will be shown correct lifting from the Instructors as well 
as being able to seek help when moving awkward or heavy 
materials 

1 Each individual 

Fire/hot 
food/pots/liquid 

Scalding/Burns Anyone 
participatin
g in fire 
lighting  

1 Area immediately around the fire should not be walked through, 
Instructors will advise participants how to light a fire correctly and 
safely. Instructors will also judge whether hot items are suitable 
enough to be handled or not by members 

1 Each individual 

Sharp tools Cuts Anyone 
participatin
g in related 
activities 

2 Instructors will advise members on how to handle sharp tools as 
well as judge whether members are ready to use them after 
training. Members will also be encouraged to visually check their 
tools to ensure they are safe to use. 

2 Each individual 

Unclean hands 
and food 
preparation 

Food poisoning and germs Anyone 
participatin
g in food 
preparation 

1 Ensure all members have washed their hands prior to cooking or 
preparing food, that food is prepared on clean surfaces. Instructor 
will also check that food is cooked thoroughly. 

1 Each individual 

Area of Activity: Ropes courses 

Falling  Head injury, fractures, 
breakages, bruises 

Anyone 
participant 
in a ropes 
course 

2 Members will be instructed by site instructors to ensure they know 
how to get themselves back onto the course and get assistance 
from staff. Instructors will ensure members wear correctly fitted 
P.P.E Equipment 

2 Each induvial 

Entanglement 
within ropes 

Hair people pulled out, 
rope burn, choking 

Anyone 
participatin
g in a ropes 
course 

2 Members will be advised to tie back long hair where required as 
well as to remove loose clothing, toggles and jewellery. Members 
will also be warned before the trip regarding these measures. 

2 Each 
Individual and 
committee 
members 

 
  



Sign Off  
The undersigned believe this assessment to cover all significant risks associated with the above activity and accept their responsibilities for ensuring 
associated controls are in place 

Authorisation 

Position Print Name Sign Date 

President 17/18 Lucy Towers L. Towers 09/04/2018 

President 18/19 Eleanor Burnett  E. Burnett 13/11/2018 

Please detail how this risk assessment will be communicated to all parties who must comply: 

Communication 

Who needs to understand this 
assessment? 

How will this be communicated to them? Person Responsible Date 

Members Copy accessible to all members; posted on 
Facebook and emailed after joining. Meetings 
will be set up before various trips where the 
risks involved will be outlined and controls 
and actions communciated 

President of 18/19 13/11/2018 

 

 


